Business Writing


Monday, October 8, 2012
1. Test Corrections!  Any student earning less than 70% on yesterday’s test is required to correct his/her test.  


2. Get your printout from Mrs. B.  Correct your answers for each question that you missed.  You must include the page number where you found the error.  T/F questions… rewrite false statements so that they are true.  


3. Any student wishing to improve his/her test grade must turn in test corrections along with his/her Chapter Reinforcement Essay.  The new test grade will be the average of the original test grade, the corrected test grade (including page numbers), and the essay.

Tuesday, October 9, 2012
1. Begin chapter 4 by reading pages 106-114 and completing the notes (found here).  Save as:  Chapter 4 Notes Part 1 and email to Mrs. B.

2. Read “Horrible Instructions” by clicking here.
3. If any student finishes early and would like to help Mrs. Badiner out with some odd jobs, please let her know.
HOMEWORK:  find an example of ‘horrible instructions’ and bring it in or email it to Mrs. Badiner by Friday.
Wednesday, October 10, 2012
1. Complete practice 4-4 by clicking here for the audio file.  After you have listened to both sets of instructions, answer question #3 from Practice 4-4 (pg. 113) in your textbook.  Type your answer in Word, Save as:  Practice 4-4 & email to Mrs. B

2. Complete practice 4-7 (modified) by clicking here.  When you have finished, put your name on both your rough draft and final draft; turn in when complete.

3. Continue reading chapter 4, pages 115 – 122 and completing the notes (found here).  Save as:  Chapter 4 Notes Part 2 and email to Mrs. B.

4. Complete Practice 4-9: Precise Writing #2 by clicking here.  READ THE DIRECTIONS!  Save as:  Practice 4-9 and email to Mrs. B

5. Complete Practice 4-12 by clicking here.  Save as:  Practice 4-12  and email to Mrs. B.

Thursday, October 11, 2012
1. Complete Practice 4-10 by clicking here.  Save as:  Practice 4-10 and email to Mrs. B.

2. Complete Practice 4-11 by clicking here.  Save as:  Practice 4-11 and email to Mrs. B.

3. Complete Practice 4-13 by clicking here.  Save as:  Practice 4-13 and email to Mrs. B.

Friday, October 12, 2012

1. Go to the online companion site by clicking here.. 

2. Select Student Activities, and Jump to:  Chapter 4 Lesson 1.  Click on the link and, with a sheet of blank paper, attempt to create your origami pinwheel.  Once you have finished, return to the textbook site.  Type your name in the box and answer the two questions.  Click Continue.  After the page loads, print screen, and email this to Mrs. B.

3. Go back to Student Activities and complete Chapter 4 Lesson 2.  Follow the onscreen directions, print screen, and email Mrs. B.

4. Check out M-Laws “Wacky Warning Labels” by clicking here.

5. To see photos of the actual labels, click here. 
6. Use Word to type a one paragraph response to the Wacky Warning Labels.  Which one(s) struck you as the most outlandish?  Why do companies need to put labels such as these on their products? Etc.  Save as:  Wacky Warning Labels and email to Mrs. B.







